PUBLIC NOTICE


NOTICE FOR SOLICITATION OF PROPOSALS FOR BANKING SERVICES UNDER A FAIR AND OPEN PROCESS FOR THE TOWNSHIP OF LOWER ALLOWAYS CREEK



Notice is hereby given that sealed qualifications for professional services, pursuant to N.J.S.A. 40A:11-4.5, will be received by the Lower Alloways Creek Township Purchasing Agent.  The sealed qualifications will be received at the Municipal Building, 501 Locust Island Road, NJ 08038 on December 4th at 3pm by the Municipal Purchasing Agent. 

	The proposals are being solicited through a “fair and open” process in accordance with NJSA 19:44A-20.5, et seq.

The general information for prospective contractors, specifications and other proposal documents have been filed in the office of the Township Purchasing Agent and may be obtained therefrom between the hours of 9:00 AM and 3:00 PM, Monday through Friday. The proposal documentation is also available on the Township Website www.lowerallowayscreek-nj.gov.
[bookmark: _GoBack]
Proposals must be enclosed in a sealed envelope and the envelope shall contain the name and address of the bidder.  A NJ Business Registration form must be included.

Contractors will be required to comply with the requirements of NJSA 10:5-31 et seq. and NJAC 17:27 and with the anti-discrimination laws of the State of New Jersey. The statutory language required by NJSA 10:2-1 and 10:5-33 will be incorporated into the subject contracts by reference and the selected contractor will be required to furnish either Form AA302 or a Certificate of Employee Information Report.  Discrimination on the basis of disability and contracting for the delivery of services is prohibited. Respondents are required to read the Americans with Disabilities language and agree that the provisions of the Act will be complied with and made a part of any agreement between the contractor and the Township.  The contractor is obligated to comply with the Act and hold Lower Alloways Creek Township harmless.

A Certificate of Liability Insurance Coverage may be submitted with the proposal or it will be required as a condition of the successful contractor's contract.  The successful contractor will be required to submit a non-collusion affidavit.  Respondents are also required to comply with the requirements of NJSA 52:25-24.2 concerning corporate disclosure.

Upon receipt of qualifications and proposals, the Township Purchasing Agent shall transmit copies of each proposal to the Township Committee.  

Upon completion of the review process, the Township Committee shall award the subject contract on or about December 17th, 2013 by resolution.

The Township Committee reserves the right to reject any and all proposals or to waive any irregularities or informalities as may be permitted by law.

BY ORDER OF THE TOWNSHIP COMMITTEE




       KEVIN S. CLOUR, TWP PURCHASING AGENT

	





























I. Background

The Township of Lower Alloways Creek is seeking proposals from financial institutions to provide primary banking services.

One (1) original and two (2) copies marked “A Proposal for General Banking Services” will be received no later than 3:00pm, local time prevailing, on December 4thst, 2013 in:

Township of Lower Alloways Creek
Municipal Purchasing Agent
501 Locust Island Road
P.O. Box 157
Hancocks Bridge, NJ 08038

Nothing herein is intended to exclude any responsible firm or in any way restrain or restrict competition.  On the contrary, all responsible firms are encouraged to submit proposals.

All proposals submitted shall be binding for ninety (90) calendar days following the above due date.

	Proposals received after the time specified will not be considered.

	All information required by the “Request for Proposal” must be supplied to 	constitute a valid proposal.


II. Terms of the Banking Agreement:

A. The effective date of the agreement is anticipated to be January 1st, 2014.
B. Proposals will be accepted from parties which:

1. Have the capacity to provide services with an experienced professional staff.

2. Are fully qualified as a “Public Depository” pursuant to NJSA 17:9-41, or otherwise known as the Governmental Unit Protection Act.  Please submit a copy.

C. The Township requires all banking institutions submitting a proposal to have a        satisfactory rating by Federal examiners under the Federal Community Reinvestment Act (CRA).  Please submit a copy of the most recent rating.

D. The Township is not liable for any costs incurred in the preparation of proposals.


E. The Township reserves the right to conduct personal interviews or require oral presentations of any or all proposers prior to selection.  The Township will not be liable for any costs incurred by the proposer in connection with such interviews. (i.e. travel, accommodations, etc.).

F. By submitting a proposal, the proposer certifies that they have fully read and understand the “Request for Proposal” and have full knowledge of the scope, nature, quantity and quality of the work to be performed.

G. The proposer shall furnish such additional information as the Township of Lower Alloways Creek may reasonably require.  The Township reserves the right to make investigations of the qualifications of the proposer as it deems appropriate.

H. The Township reserves the right to reject any/or all proposals or to informally negotiate certain points of the final agreement with a qualified proposer.  The Township reserves the right to split the relationship among different financial institutions if such would provide the Township an overall cost savings.  The Township reserves the right to waive minor irregularities in the procedures.  The Township further reserves the right to seek new proposals when such a procedure is in its best interest.  The Township shall not be obligated to provide reasons for the rejection of any proposal.

I. The Township does not guarantee any minimum or maximum volume activities or balances.  All vendors are to indicate unit prices for all services.  Failure to submit all information requested will be considered non-responsive and may be disqualified.

J. The successful financial institution will be required to submit a Business Entity Disclosure Certification for Non-Fair and Open Contracts required pursuant to N.J.S.A. 19:44A-20.8.

K. Services and pricing must be guaranteed and locked in for a minimum of three (3) years.

L. The fees/formulas/services indicated in the RFP are those that will be in effect for the duration of the Contract.  The bidder certifies that the formula for affixing the rate of interest and the guaranteed minimum interest rate will be in effect for the duration of the contract.








III. 	Evaluation of Proposals:
		
The contract will be awarded to the institution that best meets the needs of the Township.  The following criteria will be used but not limited to for the evaluation of this proposal:
		
A. Responsiveness of the proposal related to the scope of the work.

B. Ability, capacity and skill of the financial institution to perform the services on a timely basis.

C. Response to client references.

D. Experience of the financial institution in establishing and maintaining similar accounts.

E. Net earnings potential.

F. The reputation, stability, and longevity of the institution.

G. The quality, availability, and adaptability of the services to the particular need required.

H. Convenient location of a full service bank branch.



IV. General Information & Required Services

A. The banking services detailed in this section are to be performed for the Township of Lower Alloways Creek.  The Township reserves the right to terminate such contract by giving ninety (90) days advance written notice.

B. It is the intent of the Township to have one single banking institution provide all of the general banking service needs of the Township (except for services such as investments, short and long term loans, lease financing, etc. which will be negotiated separately).

C. The total property tax levy for calendar year 2013 is $2,502,370.69.  All tax collections are deposited into the Tax Collector’s  account. 
 
D. The 2013 municipal budget is $9,702,606.67.  The cash on deposit as of the December 31, 2012 audited financial statement was $10,159,802.88. 


E. The Township of Lower Alloways Creek currently maintains 18 separate checking accounts:

    	1.  Self Insurance Fund 
2.  General Capital
     		3.  Municipal Court General
     		4.  Municipal Court Bail
     		5.  Treasurers Account 
     	6.  Animal Control
     	7.  GB LTD Oper Co Inc Escrow
		8.  Planning Board Escrow
		9.  Municipal Drug Alliance	
10. Payroll
11. Public Defender Trust
12. PSEG PL Escrow
13. Recreation & Activities Trust
14. Tax Collector
15. Tax Lien Redemption
16. Sewer Account
17. LAC Day Trust Fund
18. Fire Sub Code Official

F. Interest is to be calculated on all funds.  The formula for calculating interest must be listed on the attached proposal form. Interest will be calculated on the average daily collected balance and will be credited to the account monthly on the last business day of each month.  Interest shall be swept automatically from the account that the interest is earned to the Current Fund account immediately after it is accrued on each account.  

G. Accounts that are excluded from the sweep and will not have their interest swept to the Current Fund account are the following:

3. Municipal Court General
4. Municipal Court Bail
9.   Municipal Drug Alliance
14. Tax Collector
15. Tax Lien Redemption
16. Sewer Account
18. Fire Sub Code Official

i. The Township of Lower Alloways Creek issued approximately 2000 checks, including payroll direct deposits, during calendar year 2013.  

ii.  Crouch & Company is currently the payroll service provider for the Township and initiates Federal and State Tax deposits from the Payroll account.  

iii.  The Township will require the successful banking institution to pick up deposits at the Township municipal building and the Leisure Arms Complex, 622 New Bridge Rd, Salem, NJ  (via courier or armor car service) for delivery to the said banking institution.  There shall be no fee assessed for this service.  Deposits must be collected daily, excluding holidays and weekends.

iv.  The banking institution shall provide direct deposit slips for all accounts at no cost.

v. The Banking Institution will provide security check stock at no direct cost or fee in accordance with the specifications needed by the Township of Lower Alloways Creek as to size, color, type and design.  

vi. All checks that are "Returned Items" will be delivered by the bank to authorized Township finance office personnel within the time limit prescribed by the U.C.C.  The bank must also fax copies of all returned items to the Township of Lower Alloways Creek finance office no later than the day after that they are being debited from Township of Lower Alloways Creek bank account.

vii. All deposits and/or wires that are received by 3:00 pm will receive credit for that day.

viii.  The Township of Lower Alloways Creek requires, at a minimum, the following no fee services on all of their accounts as well as future accounts:

1. Overdraft/Non-sufficient funds item 
2. Uncollected Funds
3. Stop Payment
4. Certified Check
5. Telephone transfer
6. Wire Transfer-Incoming and Outgoing
7. Monthly Maintenance
8. Per paid check
9. Per Deposit Item
10. Check copies
11. Deposited item returned
12. Faxed Copies
13. Positive Pay (P-Card compatible with Edmunds software)
14. ACH file processing


ix. The successful banking institution must provide full service on-line banking software. The on-line banking software must have the capability of providing for the following: 

a. Wire transfers – Incoming and Out-going
b. Stop payments
c. ACH transfers 
d. Book transfers 
e. Statement retrieval 
f. Next day inquiry of account balances. 
g. Next day inquiry of account activity.
h. One year prior account information lookup
i. Front and back images of all checks paid

x. The successful banking institution will maintain the various Township accounts, providing monthly electronic statements no later than the 5th day of the following month.  The statement cut-off date for all accounts shall be the last day of the month.  All accounts will receive monthly statements regardless of activity.

xi. The Township expects the financial institution to provide at least next business bank day availability for checks being deposited in the Township accounts.

xii. The successful banking institution will provide monthly account analysis to include bank earnings credit, itemized fees, interest rate used to calculate interest paid and interest earned to be credited to the Township.




V. RFP Response Forms:

1. The cost proposals submitted to the Township must be all inclusive.  Compensating balance levels, reserve requirements, etc. should be addressed.  All services not mentioned or general services incidental to the operations of accounts maintained by the Township and not addressed are expected to be provided at no cost.

2. A completed Proposal Sheet “A” must be submitted with your proposal.  The Township requests that all questions be answered and all information provided.  




VI. Questions and Additional Information:

1. To ensure fair consideration for all responses, the Township prohibits communication to or with any official, department, bureau or employee during the submission process except the Chief Financial Officer.

2. The Chief Financial Officer can be reached in writing or by phone (856-935-2556) with any questions relative to interpretation of specifications or the RFP no later than November 21st.

Kevin S. Clour, Chief Financial Officer
Township of Lower Alloways Creek
501 Locust Island Road
P.O. Box 157
Hancocks Bridge, NJ  08038
					


		Responses will be in writing and copied to all proposers as addenda to this 		RFP.
































A:  BANKING PROPOSAL:

TOWNSHIP OF LOWER ALLOWAYS CREEK 
	


NAME OF BANK:__________________________________   DATE:__________

ADDRESS OF LOCAL BANK: ________________________________________

_________________________________________________________________

CONTACT :____________________________________   __________________
            	 (Name)                              		 (Title)

PHONE NUMBER:______________________________


a. Please provide the formula for fixing rate of interest:


b. Please identify the location of the branch where the Township would transact their business.


c. Please provide a list of current government client references within this area.


d. Please initial that the banking institution has read and agrees to the payment and sweeping of interest as detailed in Section IV, subsection letters E, F, G of the RFP.

Initials:__________________.


e. Please initial that the banking institution has read Section IV, subsection letters J through S of the RFP and agrees to these requirements. 

Initials:__________________.

f. Please initial that the banking institution agrees to the “Terms of the Banking Agreement”, Section II of the RFP.

Initials:__________________.

g. Please initial that the banking institution agrees to all other provisions of the RFP that are not included above.

Initials:__________________.

h. Please initial that the banking institution has provided copies of the certificates that were requested in Section II, subsections B and C of the RFP.

Initials:__________________.





Note:  If additional space is required for response to this RFP, it is appropriate to utilize additional sheets of paper.  Please attach the additional sheets to this proposal.
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